PeopleSoft
NDS Vacant Position CONHECI

Report

August 16, 2006

REQUEST A NDS POSITION REPORT

Use the following navigation to ‘NDS Vacant Position Report’ and select ‘Add a New Value’ or if you have
run this report before you can ‘Search’ or simply enter your ‘Run Control ID’. Main Menu>ND State
Applications>Reports>Vacant Position Report

NDS Vacant Position Report
Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value {_Add a MNew Value |

Search by: Run Control ID begins with

[]case Sensitive

gearch | advanced Search
Find an Existing value | Add a Mew Yalue /

‘Run Control ID’ is primarily for technical tracking of processes. We recommend you simply use your 5
digit Business Unit in that field, and then click ‘Add’. In the future, you may simply enter your Business
Unit and it will recall your ‘Run Control’.
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In the following screen enter ‘ND’ in the Company field, your 5-digit Business Unit (You will only get
results for the Business Unit(s) for which you have security access) in the Business Unit Field, and the

As of Date that you would like this report run. Then Click ‘Run’.

[ Vacant Position Report

Run Control ID: 110 EeportWanager Process Monitor Run

‘Company: QL

Business Unit: Q }\

‘As of Date: | 0%11/2006 |[3]

E Acdd ‘ F| UpdsteDisplay |

E Save | [=] Motify ‘

The following screen shows the parameters for the report. The Server Name should be ‘PSNT’. The
report is formatted to show best in adobe PDF format so we recommend you select ‘PDF’ for the Format.

Then click ‘OK’ and you will be returned to the previous screen.

Process Scheduler Request

Run Control ID: 11

User ID: lberger2

Server Name: PaNT ~ | RunDate: 09/22/2006 El

Recurrence: * | Run Time: 4:35:28PM Resetto Current DatefTime |

Time Zone: Q

Select Description Process Name Process Tupe Type ‘Format Distribution
vacant Position Repart NDSHR08 SQR Report Wb Distribution
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When you're returned to this screen, click on ‘Process Monitor’ to view the status of the report running.

[ Vacant Position Report

Fun Control ID: 110 ReportManager Process Wonitor Run

‘Company: &}
Business Unit: QL

‘As of Date: |09/11/2006 |[3]

Bl save | [=] Motify = Acidd | F UpdateiDisplay |

At this Process Monitor screen, click on ‘Refresh’ periodically until the Run Status of your report shows
‘Success’. Then click on ‘Details’.

[ Process List {_SemwverList |

User ID: |IbergerZ2 QL Type: + | Last: 1| |Days | » | Refresh /

Server: ¥ | Name: Q, Instance: to
Run + | Distribution w Save On Refresh
Status: Status
Process List Custarnize | Find | view Al | B8 First (0100 1 [ Last
Select Instance Seq. Process Type Blocess User Run Date Time Bun Status Distribution Details /
Name Status

A/
380430 S0R Report NDSHROS Iberger? 08M 172006 4:34:54PW CDT Fosted Details

Go back to MDS Yacant Position Report

B Save Patify

Frocess List| Server List
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Then click on ‘View Log/Trace’.

Process Detail

Instance: 3804320 Type: SER Report
Mame: HODSHROS Description: Vacant Position Report
Run Status:  Success Distribution Status: Fosted
Run Control ID: 110 Hold Request
Location: Serer Clueue Request
Server: PENT Cancel Request
) Delete Request
Recurrence: Restart Request
Request Created On: 09/11/2006 4.36:53PM CDT Parameters Transfer
Run Amytime After:  09/11/2006 4:34:94PM COT Message Log
Began Process At 09/11/2006 4.37:08PM COT Batch Timings
Ended Process At: 09M152006 4:37:23PM COT Wiew LogiTrace
[0]54 ‘ Cancel ‘
Then click the report name below to view the report.
View Log/Trace
Report ID: 1368 Process Instance: 320430 Messade Log
Name: NDSHROY Process Type: S0R Report
Fun Status:  Success
Wacant Position Repont
Distribution Node: REFMODE Expiration Date:
Ha File Size {bytes) Datetime Created
< HDSHREOY 280420.FPOF 1,821 0951172006 4:37:23.323000PM DT
Trace File a 0951172006 4:37:23.323000PM DT
Message Log 1,651 0951172006 4:37:23.323000PM DT
Distribution ID Type ‘Distribution ID
Uszer lhergerZ
Return sition Report 8.9.doc




The report, shown below, may then be saved wherever you prefer to store it or printed at your own
printer.

[E Sa\ia Copy :‘ @J ﬁ Search | \\':‘ |I} Select g‘: ®% - _L

k3
o ®[we |- @ 055 & - X!
@ /
@
=/
= HEOS Run Date 0871172008 Vacant Fogition Listing Faga 1
Z Buslygss Unit: 11000 Rs Of 03/31/2006
Current Date
Boeition Status Deptid Job Code Last Incumbent Vacatea Reason
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